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Open Internet Explorer
Enter the following address: Registered User - Log In
http://inform.leesummit.k12.mo.us
Press Enter Username:  jdoe
Login to Inform Password:  [==
User Name: PowerGrade user name )
Password: first initial capitalized

last initial capitalized i ST —

last four digits of your Social Security number T ——

Example: JD1234
Note: the login is case sensitive.
Click > Student Dashboard located in upper left corner, 2" icon from the left
(Icon looks like a person in front of some squares.)
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Click > Context Navigator /

ST Inform your decisions. Early. Often. Easy. Now. PEARSON
I h Lee’s Summit School District | [Exit] —
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2 Student Assessment Profile = 3 JAP = |3 YCourse Grades ==
Select a student to view their profile. Select a student to view their AIP. Select a student to view their course grades.
=9
2
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Click > Arrow next to Teacher Name to view class names

Context Navigator

|.q1 of 1
v t Lee’s Summit West High School
Teacners
Teacher, Name
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8. Click > class name (left pane)

Context Navigator x

}11 of 1 I _ Records Per Page: —st Record: Total Records: 7 |

| v @ Lees Summt est i Scoa e L
! v g Teachers Advanced Studies English 10 2(A-B)  100913.2
¥ & Teacher, Name 2 Advanced Studies English 10 3(A-B) 100913.5
3 Advanced Studies English 10 4AB) 1009133
» B8 Advisory 11 4 Advisory 11 11{A-B)  955202.7
» B= Englizh 11 5 English 11 5(A-B) 100919.5

9. Click > section name for which data is to be entered (right pane)

Context Navigator
}11 of 1 geords Per Page: = 5 Record. Total Records: 3
v ﬂ- Lee’s Summit West High School .
v‘Teachers 1 5(A-B) 100919.5
) ) 2 B{A-B) 100919.6
v & Cusick, Nicole

i T(A-B) 10091497
v B8 Advanced Studies English 10

@ 2(A-BY100913.2
(M 3(A-B)100812.5
@ 4(A-B)y100813.3
» B Advisory 11
» B& Englizh 11

10.Click > Score Entry View
(3rd icon down in the Student Dashboard)
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Select a student to view their AIP. Select a student to view their course grades.

11.Select year, grade and assessment to edit
Note: The assessment dialog box will appear after grade level is selected.
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12.Expand the entry column by placing your cursor on the dividing line between !I’
columns. It will change to a double arrow. Click and drag to the right. Il

m e Inform your decisions. . Often. Easy. Now. PEARSON
Inb Lee's Summit School District | [Exit] - ~
s[e[g]2] 7 7

@3 =f 280 (2(A-B)I100913.2)

, “ear 10-11 - Grade Level 10: Tenth grade b Test [OD1-Fall] Writing#Summative -

% Proficency Profile (4T) Achievement Levels | v Pnheeney Pl iegend - . - Advanca

Test Date Concept Score Test Score

MM/DD/YYYY |Ideas & Con... | Organization Word Choice Writing Summative

! Andrea ¥ | 09/3012010
2 Micah 3 | 09/30/2010
¥ Megan . 10 ¥ | 09/30/2010
* Raguel 10 ¥ | 09/30/2010

13.Click > Edit All Scores
(Icon looks like a pencil writing on paper.) , |'=IE>=|

PEARSON =————'our decisions. Early. Often. Easy. Now. BETFN eI\
Inb Lee's Sumpg ool District | [Exit] —_—
¥ N Fra e /

[A-B)/100913.2) N (&8

Grade Level 10: Tenth grade b Test [OD4-Fall] Writing Summative -

Chievement Levels ¥ Proficiency Profile Legend - Basic - Advanced

Test Date Concept Score Test Score
MM/DD/YYYY |Ideas & Con.. Word Choice Writing Summative

’ Year 10-11

1 Andrea 10 3 | 09/30/2010

? Micah 10 3 | 09/30/2010

* Megan . 10 3 | 09/30/2010 H
4 Raguel 10 3 | 09/30/2010 .

Note: Icon above data columns will change from locked(darked out small black padlock in lower right
corner) to open (bright icon).

14.Enter raw scores for each student under appropriate concept
Note: Tab moves cursor horizontally; Enter moves cursor vertically

BELRZON Inform your decisions. Early. Often. Easy. Now. PEARSON
Inh Lee's Summit School District | [Exit] —_—

(2(A-B)I100913.2) ¥ |8 e

’ Year 10-11 L4 Grade Level 10: Tenth grade - Test [OD4-Fall] Writing Summative L4

% Proficency Profile (4T) Achievement Levels Trfrrre T rar - . - Advanced

EIE
Concept Score

] | EE

HHH

1" Andrea ¥ | 09/30/2010
2 Micah ¥ | 09/30/2010
# Megan . 10 ¥ | 09/30/2010
4 Raguel 10 ¥ | 09/30/2010
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15.Click > Lock All Scores when score entry is complete

(Icon has a lock on it.)

A‘n School District |

[Exit]

Inform your decisions. Early. Often. Easy. Now

d PEARSON

(2(A-B)/100913.2)

% 8|9

(4T) Achievement Levels w

. o

Andrea

Micah

1
2
* Megan
]

Raguel

Grade Level 10: Tenth grade hd

Test Date

Test [OD1-Fall] Writing Summative hd

Pty ot opers RBNENE s RIEH 2ounc

Concept Score

v Ir TF [F [r |5 ¥ _

09/30/2010
09/30/2010
09/30/2010
09/30/2010

Writing Summative

16.Click > Save

Inform your decisions. Early. Often. Easy. Now.

Lee's Summit School District Welcome Cusick, Nicole [Exit]

PEARSON

@ % =@ & =[0|Cusick, Nicole (2(A-B)/100813.2)
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10-11

B Grade Level

1 Andrea
: Micah
Megan

41)

Allisan
Baggett
Barelli

Seare Hethod

Levels v

| | e | |2 [ ® [= |

Test Date
First Na... | Last Name [Stude.. gl

10: Tenth grade -

potancy ot egns BRG] orcs

Test  [OD4-Fall] Writing Summative

Concept Score

-

1022409
1026144
1021221

09/30/2010
09/320/2010
09/30/2010
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Primary Score Method

17. To enter next class section begin with step 6.

Forgot Password / User Name
1. On login window, click > Email my password

2. Click > Verify

3. Login information will be sent to you.

Registered User - Log In

Test Score

Writing Summative

Password:

Email my password

Change my password
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