Mapping Printers
Documents

Click > Windows 7 Start button e T

Music

Click > Devices and Printers

Computer

Control Panel

. Add a printer
CI'Ck > bUttOﬂ Devices and Printers

Click > & Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the netwerk, or that your Bluetooth or wireless
printer is turned on.

Click > < The printer that I want isn't listed

Choose > a shared printer by name "

Type \buildinginitials1\ in the name
box (be sure your slashes are in
the correct direction)

Find a printer by name or TCP/IP address

(1 Eind a printer in the directory, based on location or feature

@ Select a shared printer by name

\\shsl| Browse...

\lshs1\A_Facs E
YWlshs1VvA_Lab114
YWlshslvA LmeColorPCL 6
\shslWA_LmcColorPS
\shsIVA_Lmclab
\\lshs\A_Opac
YWlshsl\Admin E322
‘Wishsl\Dimension 30 L
WIshs1\DivIl_Reg

‘WishsI\HP Color Laser)et 4500

‘\shsI\LSH-A-WORKROOM

\WshsI\LSH-A127-Lex
\Wshsl\L5H-A130-Dell2330 t ]

Wlehel '] SH-AMNT -1 2wi™R10

When you type the last slash, a list
of printers for your building will
appear.

© Ad

m

Choose the printer you want
and click [ .

Click > | finstalldimer | if prompted.
(However will need to putin a TSR
to have your laptop unfrozen so the
the drivers will hold after you reboot)

@ Do you trust this printer?

Windows needs to download and install a software driver
from the \\lshsl computer to print to
LSH-A-WORKROOM. Proceed only if you trust the
YWshsl computer and the network,

[[] Don't show this again ['@'Install driverl [ Cancel ]



10.Click > [

11.Choose > Set as the default printer
if you want this to be the printer your
jobs automatically go to.

12. Click >

13. Your printer will now show up in your
list of devices and printers. The printer
with the checkmark next to it is your
default printer. It is the one your jobs
are set to automatically go to if you
don’t choose a different printer.

You've successfully added LSH-A-WORKROOM on Ishs1

[T] Set as the default printer

You can choose a default printer for home, work, and other places you go. Set up multiple
default printers...

To check if your printer is working properly, or te see troubleshooting infermation for the printer, print a

test page.

Print a test page

oy b Control Panel + Hardwarce and Sound b Devices and Printers » = | a3 [ Sesren Devicer and Prnéen o
Add a dence Add a pringer — @
4 Dew ;n } . . o
| : default printer
& *% s~ (has checkmark)
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